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TiFHE T —HREE 64 MBS

BBC Office English 25 21 %, MHEBFITZEISHERMR. KR, 64 MRERIESUINGIF7E RN,
EECRERTERS, I IR A1,

A T W 3k

64 PREFIBEE 5 MRIER D 10 M AR FERE A PRI IR B IR 2

= EERY TREERAMT2BIE? | — =P Z)E, (RIFEEL AR R 7T %, X—RIE 7 [
Fo X THENRRE SR — e BRIENERE: T elevator pitch = +#MMEEEY) (have you
ever noticed...? /I want to make...), UWEBZRIEIEL trail off — Phgin, BEEas, AR, BRI
Pit—; ARG REMPDIERS: EALE brief X NHERREHT, BE fill that gap XARRAKEMAREA TIE, 64
MRBEFRIR IR ENER X, % TAFZEME) 2o, REAGR, GRAYZIE AT WA BE,

| RIYEER VR

1. elevator pitch - HUBiESY —— ARER-AR, Pippa W& X : "explaining your idea in a short amount of
time" (FEARFERIN N BHBIRIVARE), EESREARE: "imagine getting in the lift... and you explain
your idea in that kind of short period" (FEGYRHE T HLER, WRAE FIFRATAR—/NELN A AR UEE) . B2
WA HE AR — e EEE ) (grab people's attention), AR EIHE (summarise), [EE
AKifi2 elevator pitch (£ lift B HE VAT HAT) ; Eff TWIER kS, & PPT 2.

2. trail off - 7 ¥ 2 — Phil WEE/R: "you don't just want it to trail oft” (FRAFITELAR T T2)
—HENEREWRIZRE (aclear end), NREMULEUVNAE, BRETHK, trail off AYEITH I A S5/ N — R
ikt. 5 dragon (#EEITEK) MHK: trail off 2 459G &M, dragon 2 RGN, WA=
FFARSELS 2 PPN (serve your customers), Bit4# (capture that trend). A58 (if we act
fast),
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3. stick to the brief - SF{EFRRFH —— Beth I=5k: "stick to the brief, be enthusiastic and just
be organised” (SFAEFIR. FREFAIE, SHNEM) ., brief X2 [FKMEIR) ——Pippa f@k: "a list of
guidelines for the idea, a list of requests” CSTHIERFETEH, —RINER), Phil #h TR

%: "show how you're meeting the brief”, H this will satisfy our need for... 5 research shows... il

B SMIAHERD stick to; N RESMAER: HE, MIRREARE—IRrTREL 2T MR,

4. fill that gap - ¥t EARA 236 —— Pippa N 4. "I've been thinking about what we're missing in
our current offer, and I think this fills that gap." (F&— BRI TG = FEk T4, N LT
A2, ) ERVERIHE T TEHET) R RIEHAE T/E (don't put down other work), /&bt

TCARE, ®h7—8, Fokebh) —ERIA RO BAREM, gap & [/~ 5/EE A6 . fill a
gap in the market (GEANTZEH) 2L,

5. build on our previous successes - fE A% Y)Z . —— Pippa (REf&EF: "I want to build on our

previous successes with something a bit different." (FRIEAEBNTMEMRINZ L, #— SR —FE1,)

‘©ER Phil i we've come a long way, but... can only get us so far GE TRz, HHREERIXHE) 2—X

— eI, SR, SRR A, build on 38Y DABEE MRS 1, 5 build up
(BHR) TiAARRE, SiRa6m, SEsEmR, sEmmE A,

I . I RISk

%k OB JE Sl

pitch an idea HEN—MED (R%8 "Have you ever had to pitch an idea at work?"
5y

Was it stressful? BEkIG? "Was it stressful?"

a big, big doubt PUNCIEIRS, "you have a big, big doubt"

the reaction of the X 77 B S BE "the reaction of the person who you're pitching your

person idea to"

share your ideas =Bk "how to share your ideas at work"

the language of work WHIES "our podcast about the language of work"

read along el "to read along on our website"

pitching ideas at work £ T{EH#E/M487% "pitching ideas at work"
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I —=. RIS EXSIEER

[DFS FSORE L JES 4

really formal business pitch TEZCH g LA "a really formal business pitch"

an informal setting EEXTE "if it's an informal setting"

come up with ideas B AET "if there's pressure to come up with ideas"
in advance T "asked to think of an idea in advance"
face to face [EDSIE] "you're not face to face with someone"

in an email FH R "easier doing it in an email"

getting your ideas heard LEVRAY AR TR I "getting your ideas heard"

some tips for pitching TS "some tips for pitching"

suggest ideas RHAETE "asked your team to suggest ideas"
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I m =. . elevator pitch

[GE S
grab people's attention

summarise your idea

an elevator pitch
a question and answer

have you ever noticed...?

I've found the solution
state a clear ambition
very clear

a clear ambition

I want to make...

I've been thinking a lot

about...
my idea is to...

trail off

HSORE L

MEEES

WS VRAIARTR

BRRHE T (REREIAR)
] —%&

RERAER

BARE| T g RIni%:

R Eetakiohl

ELENE kA

TR

ﬁgaﬁﬂﬁﬁj ......

REGAAER -

AT TZ

JEC il

"grab people's attention from the start"

" . q . .
summarise your idea in as short a time as

possible"
"the idea of an elevator pitch"

"do that as a question and answer"

"have you ever noticed...?' something"

"

Well, I've found the solution"

"state a clear ambition"

"you're very clear about what you're trying to do

"state a clear ambition"

m

I want to make..."

m

I've been thinking a lot about..."

"and my idea is to..."

"you don't just want it to trail off"
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P, SRR R

gk

a clear end

the effect that this idea might

have

serve your customers
an amazing new way
trends in your industry
capture that trend
introduce some urgency

if we act fast

invite questions

gauge someone's opinion
what do you think?

I'd welcome any questions
a slightly more formal way

satisfies a need

FRSORE L

TR 25

AT R RETH R

|

MRZ5 VRE

EFTRI4ETT I

Tk

IUEIBAEH

GRBATRIE TN

BOIE TR ]

RN TTHETR

JEZ il

"You want to have a clear end to it."

"the effect that this idea might have"

"how it could serve your customers"

5/14

"an amazing new way to serve our customers"

"talk about trends in your industry"

"an idea that could capture that trend"

"introduce some urgency to your idea"

"if we act fast, I think we could see real

success"

"end a pitch could be to invite questions"

"gauge someone's opinion"

what do you think?"

"T'd welcome any questions you might have'

"a slightly more formal way of putting it"

"satisfies a need"

B 5N FI 3% E ,
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B #i. woe i . a5, B0

(OFS HrSORE L JEsZ il
the original idea JE R AR "the original idea is really bad"
stick to the brief SRR (REFHIR)  "stick to the brief, be enthusiastic"
sticking to a brief RREE "talked about sticking to a brief"
a list of guidelines AR "a list of guidelines for the idea"
meeting the brief {6 2 e "show how you're meeting the brief"
satisfy our need for... AT 7% "this will satisfy our need for..."

K
research shows VAR "research shows our customers want

more"

give examples g+ "then you give examples"
what we're missing in our current A = ik T4 "what we're missing in our current offer"
offer
be polite AL "You want to be polite"
fills that gap AR R "I think this fills that gap"
put down other work AR At TAF "put down other work or ideas"
we've come a long way FELE 7RI "we've come a long way"
get us so far HEEHRAFNX H "can only get us so far"
build on our previous successes TELMERINZ £ "build on our previous successes"
something a bit different — RA—FERIZR T "with something a bit different"
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I A R TR

(HES FhoCRE X

improve your business English 12755515

we'd love to hear from you TRABWT BRI =
what confuses you TR A A 2%
more resources CEEA

I B3 v o gk, W

(EES FhSCRE X

09 IINER T T 3UVA

(HES FhSCRE X

JE Sl
"improve your business English"

"we'd love to hear from you"

7114

"what confuses you about English in the office"

"You'll find more resources"

JESC il

JESC il
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I YIRS CRAERDIEY, [RRFET)

[EFS

outside of work

a really formal business pitch
pressure to come up with ideas
go through all the steps

state a clear ambition

in a more informal context

the key issue

trends in your industry

a slightly more formal way

give examples

I Hh IR BL

64 MAK A —HESRHHEST, RIXFERT:
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The boss asks for ideas in Monday's meeting. You've been thinking a lot about the delivery
bottleneck — so when it's your turn, don't ramble: open with an elevator pitch. "Have you
ever noticed our quotes take nine days? Well, I've found the solution." Now state a clear
ambition: "I want to make quoting same-day." Then the key issue and your answer: "my idea
is to pre-build a quote library." Close it clean — never let it trail off: "this will be an amazing
new way to serve our customers," or ride the trend: "this idea could capture that trend."
Add urgency: "if we act fast, we could see real success." Then invite questions: "what do you
think? ... I'd welcome any questions." One warning from the pros: stick to the brief — show
how you're meeting the brief, quote that "research shows our customers want more," and
give examples. Frame it as "filling that gap" in our current offer — never put down the old
work; say "we've come a long way, but this way can only get us so far," and "build on our
previous successes with something a bit different." That's how an idea gets heard — and

approved.

Z2HEF Az, ERIEEETR, R—EERELMRS—HAT DACEIURET, BRI F e
NI, IREERATERE, BARHRMTAZENR? B, TS| 7 RRINE, ) REAMR B
MRABME S R R AT, | B PR RIIRAIE SR TIRAVARTR R — Pl — MR, 1 IR
TH—fART T2 REZ—MIRSE ANt , sEEE: NXNMEREIMEIRE S, |
BmEER: TRBATRIETS), weEE BISELAEERKT), ) RadiafEn: EEAE? - KGER
KW ) —HTRAERE: SHMERIR — RN IRUNTI 2 ik, 51H TRATERERMNNE P REEZ ),
HAEHHIT. LEUHR T B MEE) — B NRRIETAE; i [RIE4E TR, EIX
M RRBEHRRMNENXE), Ne MEDMERNSIZ b, — R, BRI W—F
PR

—H i AE

N =112 117 elevator pitch (AIE+HER=-TFIF58), HH stick to the brief (FHEIEFFIFIE
HAPRIE T25K), WRA— AR ask (e, E%. BErk, BISRMEE—), HHEENKIZ build
on i £ ——HIHENT E AR PE BB,

v seERE (PN

Phil: Have you ever had to pitch an idea at work? IRIE TAE AR —METAID?
Phil: Was it stressful? Hakng?
Beth: I think the key to pitching is almost practising. IGEAHHEN B KB L P2 RS
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Beth: So talking to people outside of work and seeing if they

can understand you.

Neil: It is stressful because I think until you see the reaction
of the person who you're pitching your idea to, even if you

think it's brilliant, you have a big, big doubt.

Pippa: Today on Office English, we're talking about how to

share your ideas at work.

Phil: Hello and welcome to Office English from BBC

Learning English, our podcast about the language of work.

Phil: I'm Phil.
Pippa: And I'm Pippa.

Pippa: You can find a transcript of this episode to read along

on our website, bbclearningenglish.com.

Phil: We've just heard from our BBC Learning English

colleagues how they feel about pitching ideas at work.

Phil: Have you had to pitch ideas, Pippa?
Phil: How did you find it?
Pippa: I have had to pitch ideas.

Pippa: I haven't really ever had to do a really formal
business pitch that you see sometimes on the television, but

I have had to pitch ideas and I find it a bit stressful.

Pippa: I think if it's an informal setting, then I find it OK,
but if there's pressure to come up with ideas and if I'm asked
to think of an idea in advance, I find it more stressful than

just kind of having a conversation.
Pippa: How about you?

Phil: Usually when I've pitched things, it's been as part of a

sort of structured process.

BRTAERE TSN, BT TRERE
W R

EHSEIE AR, RNTEIREEIX T

{9 S B 2 BT —— WA R BEAHIX P 7
B — RO EAZE D RKRHA

5o
SRE (HZHIE), BITIELET
e 24X,

IreF, W@ BBC Learning
English Y (Bi7IE) — X TR
RS EE.

TR,

PR RA,
AR AT EBAT IR W sl £ E, 75
pulPullE
bbclearningenglish.com,

NIA AW T BBC Learning
English J U [F S0 /E T AR

METERIEEZ,

B, PRI R8RS ?
EBEAA{AT?

B I

AN AR AR IE A LA A AR
Hifid, ARSI, mEK
WITH RE K,

REARER S, WWFIEL; |
WA TR R T BET), B
HEORIEATRLF — MEIE, BolnE
SR AR K2 T,

RIE?

BAEARIGHIIS ez, @R 2 IERN—D
SRR — A,
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Phil: So it's kind of you go through all the steps, but in itself
it's not that stressful because you're not face to face with

someone.
Phil: So sometimes it's easier doing it in an email.
Pippa: OK.

Pippa: Well today we're going to talk about some tips for
pitching and getting your ideas heard.

Phil: So, let's imagine you're in a meeting at work where

your boss has asked your team to suggest ideas.
Phil: How do you start your pitch?

Pippa: So you want to grab people's attention from the start,
so you want to summarise your idea in as short a time as

possible.

Pippa: So you might have heard of the idea of an elevator
pitch, and this just means explaining your idea in a short

amount of time.

Pippa: So imagine getting in the lift or the elevator and
going up, and you explain your idea in that kind of short

period that you're talking to someone in the lift.
Phil: Yeah.
Phil: So you might do that as a question and answer.

Phil: So for example, 'have you ever noticed...?' something.

Phil: 'Well, I've found the solution'.

Pippa: Yes.

Pippa: Another way you can do it is to kind of state a clear

ambition.

Pippa: So you can say, 'T want to make...' and then state what

you want to do.

Pippa: So you're very clear about what you're trying to do.

SUBEATE P BOE i, HeEARHk
AR B 5K —— N RAS FHER AT
Eo

Pt DA I PRSP SR AR T S 2 5

4

S RPN — LA AT, IEIRAY
ARTRAT UL

Mz, BRIMEITSR, EWIEHIAE
HAEE,
IRELIFRIREIHEN?

TRZE M —FHEFATE ATTRTER D,
Pt DAL A RS e L B B TRT RS VR A AR
\220

TRATRENTIRIY elevator pitch (FEA
) XS — B RE

AR TR P PR AT,

R T BT EE, IREERA
A3 FAR A AR —/NER I TR B, HEEARTR
it

Xﬂ‘o

IRATAA TRl —2 0 #9750k,

Feln: have you ever noticed...?

(IRABATERER-? ) HfFE,

Well, I've found the solution.

(W8, FREKEN T MERIE,)
Xfo
M5 ORI H— DB

e
il

o

PRATPAYA: 1 want to make... (FkA8
fieH - ), NG HRARIA

IXFEIRS VR AT 2 AR H T 2
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Phil: And then maybe if you're in a more informal context,
you're kind of saying, 'T've been thinking a lot about..." and
then the key issue, 'and my idea is to..."' and then you explain

your idea.

Pippa: So we've covered how to open a pitch.
Pippa: But how can you end things, Phil?

Phil: Yeah, that's a really good question because you don't

just want it to trail off.
Phil: You want to have a clear end to it.

Phil: So maybe think about the effect that this idea might

have.
Phil: Think about how it could serve your customers.

Pippa: So you might say something like, 'T think this will be

an amazing new way to serve our customers'.

Phil: Or you could talk about trends in your industry or in

society in general.

Phil: And, you know, 'this is an idea that could capture that

trend' and could give people what they're looking for.

Pippa: You could also introduce some urgency to your idea,
so you could say, 'if we act fast, I think we could see real

success'.

Pippa: So you're showing that your idea is exciting.

Phil: Another way to end a pitch could be to invite

questions.
Phil: So you might want to gauge someone's opinion.

Phil: Ask them, 'what do you think?

12714

Ra, MRZEEMBENSE, RA]
PABE: I've been thinking a lot
about... GR—EEKE- ) M Ex
B, SAE my ideais to... (FkM
Bk ), HERRIRINRT,

TR R IEBATE T
HEZWEE, FF/R?

X, KRG, KRR
KT TZo

RELE— MBS,

W VFA] DUEARIX MBI RET R 52
Ml

AR EEAREIRSS IR

PRAf LA : T think this will be an
amazing new way to serve our
customers. (FHIXSZE—FRSE

PR aERgEr )

sEIIRATEA Tk, B ML=
(SR8

DX ZREITUE AR M EASARARTE ), IRRE
g5 N E A SR 4R P,
PRIETT AR AN — s BIEIE, IR
Al AT if we act fast, I think we
could see real success. (AHEFA]
HEITE), BTN SBRELERE
AR )
IXFEVRERAE R RIVARTE S A%
EO
SEFHEN NS — R, BRiER
I\lﬂo
PRATREREIR — IR T BT,

A ]: what do you think? (#&/&
rE?)
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Phil: Does it sound like something you'd be interested in?' Or
just say, you know, 'T'd welcome any questions you might

have about this idea.'

Pippa: Yeah, that's a slightly more formal way of putting it.

Phil: Pitching can be very stressful, particularly if you don't

do it often as part of your job.
Phil: Let's hear from our BBC colleagues again.
Neil: Make sure that what you're suggesting satisfies a need.

Neil: You have to be careful not to say that the original idea
is really bad, because it might be the work of the person

you're pitching to.

Beth: T would say stick to the brief, be enthusiastic and just

be organised.

Pippa: So Beth and Neil talked about sticking to a brief.

Pippa: So often when you're asked to pitch at work, you'll be
given a brief, which is a list of guidelines for the idea, a list

of requests for a certain idea.
Phil: Yeah.

Phil: So it's really important when you're making your pitch

that you show how you're meeting the brief.

Phil: You say things like ‘this will satisfy our need for..." or
'research shows our customers want more..."' and then you

give examples.

Pippa: Yes.

Does it sound like something
you'd be interested in? (Wrfdk/2
RO TTAIG? ) B T
Pi: I'd welcome any questions

you might have about this idea.
CRTIXAMEE, WOLRZARIAL, )

X, KR M IE AR,
HENAIREIER BT, THEAZIR
A HH HIR i,

FATERITIT BBC RIS TE A,
TRPRIREZ LA ZR PG G 72 — AP AR K

PRE/ID, Bl A ARTA TR —
(KB ] RELE SR PR B R A
KA,

T2Vl T brief (FFREMR), A
SRS, SRBE

Beth #1 Neil lI%| T sticking to a
brief (5P,

7 BIS RN, REE 22—
1 brief (&) —— MR TX A

EHHES AR, —RIEMARER,

Xfo

Pt DA R B — U2 R
NS N CIRYRAiE 8

AT PAE this will satisfy our need
for... (XRTHETATA - BIFFK),
5# research shows our
customers want more... (FEHFER
P FFEEEZ-), Ra%hH
Bl

Xfo
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Pippa: Another thing you can do is say, 'I've been thinking
about what we're missing in our current offer, and I think

this fills that gap'.

Pippa: So you can kind of talk about the stuff that exists
already and show how your idea is new, but you don't want

to put down other work or ideas.

Pippa: You want to be polite because you might be talking to

the person whose idea it was.

Phil: Yeah, you might say things like, 'we've come a long

way, but I think working in this way can only get us so far'.

Pippa: Yes.

Pippa: Another way you could phrase it is saying something
like, 'T want to build on our previous successes with

something a bit different’.

Phil: That's it for this episode of Office English and for the

series.

Phil: We'll be back soon with more programmes to help you

improve your business English.
Phil: In the meantime, we'd love to hear from you.

Phil: Send us an email to learningenglish@bbc.co.uk and tell

us about what confuses you about English in the office.

Pippa: You'll find more resources to help you with your

English at work on our website,

Phil: Bye.

{RIERT AL T've been thinking
about what we're missing in our
current offer, and I think this fills
that gap. (F—BEEBBRMNTE =5
BT A2, TN LTI
ik )

IXFEIRAT DASE R C A AR, FHRR
TRETAETZHT FE M ——(E A AR LAt T
RS,

REFHLS, FOMRUTERIN S, A]
REIE B MEIERI E N

X, {RA]DABE: we've come a long
way, but I think working in this
way can only get us so far. (F{1E2
2878 TARIZE, (HIxX ARy At BB R
MEHXET,)

xto

5 —MfEEEZ: 1want to build on
our previous successes with
something a bit different. (FRAHAE
FMIAERI I Z L, " —FE
HIZRPY, )

AW (BRZ5E) FNXEEE
AYHLE A,

, XA

BANRR S B E L H T R 952
TERT H [EK,
AR, FATRAENTEIURATFE &

2 F
learningenglish@bbc.co.uk, i
PATTVRAEI 22 38 BN SR Y I 2%
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BATTEI A
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